Applicant Name: _____________________________

School: _____________________________________

Return this section to applicant.


6 2017 Recommendation and Agreement 

for non-Colorado Educators

6.1
Terms and Conditions of the Educator Exchange Program to Australia (The exchange agreement is the responsibility of the individual educator and the local school district.)

Note:  If you work in a private school, this section applying to the school district may be difficult to complete.  Please email Judy Hansen (Judyhansen5@gmail.com) to discuss the most appropriate way to complete this information.

6.1.1
Educators selected for exchange are expected to hold and maintain a valid teaching license in the state where they are employed and applicable credentials for the position held.  There must be an assurance that the position of the US educator will continue throughout the exchange period, and that the US educator will return to this position at the end of the exchange period.  At least four and ½ years of full-time classroom teaching/professional experience by December 2016 are required.  The teacher must be non-probationary. There must be a time lapse of three years between exchanges.

6.1.2
Educators of the highest caliber will be selected on the basis of their aptitude, experience, contributions to the profession, and professional recommendations.  Educators selected for exchanges must be worthy representatives of their profession, of their educational institutions, and their country.  They should be prepared to conduct themselves in such a way as to bring honor and credit to the education profession, to their home state, and to the United States of America.

6.1.3
Exchange educators will remain in the employment of their own school districts, and will continue to have their own salaries remitted to them while overseas.  They will, therefore, continue to be subject to US taxation and normal health and retirement contributions, and will retain their rights and privileges as employees of their own school districts.

6.1.4
The term of the exchange for any part of Australia is one calendar year, January to December.  US Educators who terminate their exchange mid-program may not return to their US position until the end of the exchange period, and must provide housing for the foreign exchange educator until the prior agreed upon exchange date.  (Emergency situations will be reviewed on an individual basis by the educators, the school district and the appropriate education agency in Australia.)

6.1.5
Educators who are absent or who terminate their exchange positions must pay for a substitute teacher to take their place if the period of time lost exceeds their leave allotment.  Should an exchange educator terminate the position mid-program, his/her school district has the right to use said educator’s salary to pay for the replacement educator in the foreign country. Please note that substitute teachers in Australia are paid up to $400.00 per day.
6.1.6
Exchange educators will be expected to meet the cost of round trip airfare for themselves and their families to and from the exchange location.  (Check the current cost of airfare per person for a year’s stay.)

6.1.7
Exchange educators will be expected to exchange accommodations with their counterparts, but the responsibility for mortgage payments or rent and the cost of insurance for the house and its contents must continue to be borne by the owner.

6.1.8 It is expected that the accommodations will be exchanged complete with furnishings, bedding, appliances, and kitchen equipment and ready for immediate use by the visiting family.  It is further expected that visitors will maintain the house in good order and condition and are responsible for any damage they cause during their stay.

6.1.9 The US exchange educator is responsible for life insurance and private health insurance to cover self and family.  The US educator should be covered by district Workers’ Compensation while out of the country. The educator needs to check with his/her district regarding all this insurance.  If not covered, it will be necessary for the educator to purchase coverage.  
6.1.10
The exchange of vehicles between exchange educators is discouraged by sponsoring agencies.  Arrangements regarding the exchange of vehicles will be made at the owner’s risk.  If in doubt, discuss vehicle exchange with your automobile insurance company and former exchanges.
6.1.11 The applicant’s principal/supervisor must submit the checklist and letter of recommendation (Section 7) directly to the CITEL Exchange Officer before January 8, 2016.

6.1.12
The exchange applicant agrees to remain in the exchange position for the full exchange assignment (1 year).  If the exchange applicant should leave the exchange position for non-emergency reasons before the end of the assignment, he/she agrees to forfeit salary for the remainder of the assignment.

6.1.13
The exchange applicant agrees to return to his/her current position at the end of the exchange year unless alternative arrangements have been made between the exchange applicant and his/her employer and specified in writing.

6.1.14
The exchange applicant agrees to notify the school district and CITEL exchange officer immediately of any material change in his/her circumstances which could affect the application (particularly if he/she is unable to proceed).

6.2   Agreement


I have read and noted all the Terms and Conditions of Exchange and agree to the following:

· The information supplied is accurate and I will inform the CITEL Exchange Officer immediately of any relevant changes to this application;

· To the best of my knowledge there are no health or other considerations for myself or anyone accompanying me which are likely to affect the successful completion of an exchange;

· I will abide by all Terms and Conditions applicable to the program I am applying for;

· I will work for the full term of the exchange in the host country under the authority and conditions of the host organization/school; and

· I will make a firm, yearlong, commitment to any exchange I accept.
Exchange Applicant: 
Date: 


Signature

6.3   Privacy notice The information contained in this application is being obtained for the purpose of participation in the exchange program.  It will be used by the CITEL exchange program for matching exchange counterparts and informing exchange counterparts.  Other persons/agencies that may be provided with this information are overseas exchange coordination bodies and possible exchange counterparts and their supervisors.  For those successful in gaining exchange positions, contact details will be provided to other successful exchangees, and to coordinating bodies and organizations which assist in preparing exchangees for their experience, such as CITEL.  Provision of this information is voluntary.  It will be stored securely.  You may correct any information provided by contacting the CITEL Exchange Officer.

6.4
Obligations of Parties Involved in Exchange

(Exchange Participants and Host/Employing Authorities)
6.4.1
OVERVIEW: The exchange involves the trading of professional work assignments for the duration of an agreed exchange period between two Exchange Participants who remain in the employment of, and continue to receive salaries from, their respective home Employing Authorities.


a.
The exchange period is from ________________ to ________________ (e.g., 1 Jan to 31 Dec 2017).

b.
The Exchange Participant is required to complete the entire exchange period, after which they will return to their Employing Authority.

c.
The Exchange Participant is not entitled to return to their substantive Employing Authority position during the exchange period, unless the exchange counterpart agrees and both Employing Authorities permit.

d.
The Exchange Participant will undertake exchange duties in accordance with the requirements of the Host Authority, irrespective of his/her substantive position within the Employing Authority. The Host Authority will take the Exchange Participant’s qualifications and experience into account when assigning duties.

e.
During the exchange period, the Exchange Participant will work under the direction and abide by the requirements of the Host Authority in relation to the delivery of curriculum, teaching and disciplinary methods and practices, or other professional duties as appropriate.

f.
The Exchange Participant will not seek, nor the Host Authority offer, a position of permanent service during the exchange and for two years following.  (This is a requirement of the visa program.)

g.
The Exchange Participant will not apply for, nor the Employing Authority facilitate, any promotion position or transfer to a position that must be taken up during the exchange period.

h.
The Exchange Participant is not entitled to participate in any scholarship or fellowship program while on exchange which will impinge on the exchange.

6.4.2
ORIENTATION: In-school orientation will be provided by the Host Authority to the visiting Exchange Participant, including: 


a.
Day one or prior-to-school orientation;

b.
Appointment of a school support sponsor to help ensure the provision of prepared programs, plans and resources, and to assist in the establishment of the classroom;

c.
Regular feedback to the Exchange Participant as to performance.

6.4.3
EXCEPTIONAL CIRCUMSTANCE LEAVE:  Approval must be obtained from both the Host and Employing Authorities where leave for exceptional circumstances is requested by an Exchange Participant. 

6.4
EARLY TERMINATION BY EXCHANGE PARTICIPANT: Exchange is a serious commitment, particularly in view of student rights to uninterrupted education for the agreed exchange period. Therefore, it is acknowledged that early termination will cause inconvenience, have serious financial implications, and may compromise the future career of the Exchange Participant seeking termination.  After discussion with the Exchange Coordinators and district administrators, if the visiting Exchange Participant terminates the exchange early.

a. The exchange counterpart will continue in the Host Authority exchange position for the remainder of the pre-determined exchange period (unless the Host Authority, Employing Authority, the Exchange Counterpart and Exchange Participant agree to terminate the exchange from some earlier date – in which case until the agreed upon date).

b. The Exchange Participant shall be deemed to be on leave without pay from the date of any early return or early withdrawal until the date the exchange was due to conclude (or other date as agreed.)  This would be adjusted if the participant applies for, and would in usual circumstances be entitled to receive, paid sick leave, or the participant has accrued entitlement to extended leave and applies for such extended leave, in which circumstance the Exchange Participant shall be granted such leave.

6.4.5
EARLY TERMINATION BY HOST AUTHORITY: The Host Authority may terminate the services of the visiting Exchange Participant on the following grounds: for reasons of negligence, inefficiency in relation to his/her duties, improper conduct, or being charged with a criminal offence requiring suspension. In the case of such termination, the exchange counterpart will continue in the Host Authority position for the remainder of the pre-determined exchange period, unless the Host Authority, Employing Authority, exchange counterpart and Exchange Participant agree to terminate the exchange with effect from some earlier date. 

Host Authority concerns regarding a visiting Exchange Participant’s efficiency in the performance of his/her duties or any other issue should be raised at the earliest opportunity with the Exchange Participant, Employing Authority and Coordinating Bodies. All parties will cooperate to promptly resolve allegations or disputes.

Conditions of Termination:

a.
Termination for performance issues may be considered after the visiting Exchange Participant has had the opportunity to respond to, and address clearly, outlined teaching/professional expectations from the Host Authority.

b.
Termination arrangements should first be discussed with the Employing Authority. If, for performance issues, evidence indicates that all support options have been exhausted, or, for other grounds, that appropriate procedures have been followed, then the Employing Authority should support the Host Authority’s early termination decision.

c.
The Exchange Participant whose assignment has been terminated will be subject to the applicable legislative and industrial processes of the Employing Authority upon his/her return which may be: disciplinary action, alternative placement, access to paid or unpaid leave, or eligibility for casual employment with their Employing Authority.

6.4.6 WORKERS’ COMPENSATION / EMPLOYER LIABILITY INSURANCE: Exchange participants will continue to be covered by their Employing Authority for workers compensation for injuries sustained in the normal course of their duties for the Host Authority according to the scheme of the Employing Authority. Appropriate alternative insurance must be organized by the Exchange Participant where the Employing Authority’s insurance does not cover him/her during exchange.

6.4.7 PERSONAL RESPONSIBILITIES OF EXCHANGE PARTICIPANTS: Exchange Participants are 
personally responsible for:

a.
Arranging to exchange accommodation or otherwise provide suitable accommodation for the exchange counterpart for the duration of the exchange, and if returning home before the completion of the exchange, to provide the original accommodation for their counterpart for the remainder of the exchange (or such alternative as desired by the Exchange Participants).

i.
Terms of accommodation must be negotiated directly between the Exchange Participants and are wholly their responsibility.

ii.
After acceptance of the exchange, any change in accommodation requires approval by the exchange counterpart and notification to exchange coordinators.

b.
Providing evidence of satisfactory health prior to the exchange, and funding all health and medical expenses and any insurance required for self and dependents while on exchange;

c.
Organizing and funding all exchange travel arrangements and associated costs for self and dependents;

d.
Complying with registration requirements of the Host Authority, and with normal immigration and entry requirements of the host country.

6.4.8
SIGNED:


Applicant:  Name __________________________   Signature ___________________________Date ________

Authority:  Host School Principal _______________________________
Signature ______________________
   

Date _________   School/District:  ____________________________________________

6.5 School District/Exchange Applicant agreement 

The ________________________________________________ School District in (City) _________________, (State) _________________________agrees to the following:

This statement is for _________________________________________ who has applied for a one-year exchange with an educator from Australia for the period of January 2017 to December 2017.  If selected to participate in the exchange, the US educator will retain his/her present position of employment during the exchange and, upon return, will be reinstated with no penalty for absence unless alternative arrangements have been made between the exchange applicant and his/her employer and specified in writing.  The district is responsible for notifying both exchange educators and Marilyn Turner, CITEL Executive Director, (Marturner@juno.com) if there is a change in assignment for fall 2016.

To insure a well-rounded professional experience, the US School District will provide the Australian educator with the following leave days between January 2017 to December 2017: (A minimum total of 12 days is required; please put appropriate number for each blank.)  


________ Sick days


________ Leave days


________ Professional days


________ Release days to conduct observations in area schools (3 suggested)


________ Other (specify)

******If absences exceed this allotment, the exchange educator will be expected to pay $_____________ per day for a substitute. (Normally this amount is the substitute pay per day for your district.)  Failure to provide a monetary figure here may negate this provision.

The US School District will provide Worker’s Compensation coverage to the US educator while he/she is working in Australia.














                
  








    Yes
    No

	If currently covered under the district’s health insurance plan, the US educator and his/her family will be permitted to maintain that coverage while in Australia at the same cost to the educator as if he/she were working in the school district from January 2017 to December 2017.


	□
	□


We understand that the Colorado International Teachers’ Exchange League (CITEL) and the Colorado Education Association (CEA) serve as facilitators and advisors only in the exchange process.  CITEL and CEA assume no liability.  All responsibility is assumed by the undersigned School District, the Education Department of the said Australian State, and the two individual educators.  
The US School District names the following contact person to be the responsible contact for managing the exchange at the district level:

	Contact Name:
	
	Title:
	

	Street Address:
	
	City:
	    State:
	Zip Code
	

	Phone Number:
	
	Fax Number:
	

	E-mail Address:
	
	


We understand that all liability for successful completion of this program is assumed by the local US School District, the Education Department of the foreign state/country, and the two individual educators.  Should one of the parties terminate this exchange before the conclusion of the exchange year, we, the undersigned, acknowledge that the terminating party is responsible for meeting the cost of the replacement teacher for the remainder of the exchange year.  Details and conditions of termination are the responsibility of the aforementioned parties.  The sponsoring agencies in Colorado accept no responsibility for any matter or disputes arising from such negotiations.

To the extent authorized by law, the parties involved in the exchange shall indemnify, save, and hold harmless the sponsoring agencies and agents against any and all claims, damages, liability and court awards including costs, expenses, and attorney fees incurred as a result of any act or omission by the parties pursuant to the terms of this agreement.  The terms of this contract shall be construed according to Colorado law.

The undersigned have read the paper “Terms and Conditions” and the terms outlined are understood.  The undersigned agree to abide by the conditions listed.

To the best of the undersigned’s knowledge, all the answers given and the information provided in this form are correct.

If the district consults with its lawyer to draw up its own supplemental agreement with the exchange applicant, a copy of that agreement must be forwarded to the CITEL exchange officer.

Upon return, the US educator will be permitted to conduct at least one in-service session within the district.  This session may explore contrasts in teaching techniques, learning styles, classroom management, effective school policy procedures, cultural differences, and innovative or unusual ideas.

We endorse this applicant as a professional in the field of education and as an exemplary representative of our district, our state, and the United States of America.  We agree to the above conditions.

	
	
	
	
	



Type or Print Name of Prin./Superv.
Signature of Principal/Supervisor
Date

Human Resources Supervisor’s Statement

This statement is for _________________________________ who has applied for a one-year exchange with an educator from Australia for the period of January 2017 to December 2017.

The US Department of Education has issued a letter stating that “The Department of Education understands that participants in this program remain employees of, and are paid salaries by, their ‘home school districts’ and that they neither are formally hired by the US school districts in which they work, nor have an employment relationship with or through them.” Therefore, International Teacher exchange participants “are not subject to the requirements in Section 1119(a) of the ESEA, which provide that each school district ensure that all teachers…be highly qualified.  The incoming Australian educator will be fully licensed in his/her Australian state.

In reviewing the above named person’s personnel file, I endorse this applicant as a professional in the field of education and as an exemplary representative of our district, our state, and the United States of America.

	
	
	
	
	


Type or Print Name of Human Resources         Signature of Human Resources 
Date


Supervisor of School District
Supervisor of School District

District Superintendent’s Comments and Endorsement

Comments should directly address the applicant’s and the school's suitability for an exchange.  These comments are an important aspect of the selection process.  A recommendation is essential before an exchange can be offered to an applicant.  Attach an additional sheet for comments if needed.


Comments:

Superintendent Recommendation

It is my recommendation that 
, 

educator from 
 school district in (city) ____________, (state) _____ be endorsed for an Exchange Program placement to Australia for the calendar year 2017.
District Superintendent: 


Print or Type Name

District Superintendent: 
Date: 



Signature

Please return this signed Section to the applicant before November 24, 2015.

Educator should forward the completed application including Section 6 Agreements to:




Judy Hansen, CITEL Exchange Officer



12202 W. Prentice Place



Littleton, CO 80127



judyhansen5@gmail.com  

Deadline for submission of application: 


January 8, 2016
If you have questions about details of the exchange, contact Marilyn Turner, CITEL Executive Director at Marturner@juno.com or Judy Hansen at the address above.
Revised:  June 2015

                                     CITEL Form 2017-500


